
ASSESSMENT ACTIVITY
DEFINITIONS.

Guidance for Learners and Centres

Activity Definition

Briefing paper A summary of facts pertaining to a particular issue or problem.  Often includes a
suggested course of action.

Business case A formal document, presented in an oral or written format, which provides justification
for an idea or project to address an identified business need or challenge.

Case Study A description of an event, activity or problem outlining a real or hypothetical situation.

Good practice
guide

A structured document produced with the purpose of supporting individuals to
develop their practice in a particular area.

Plan A detailed outline providing an insight into a range of activities required to complete a
task.

Presentation Learners may present to an audience of stakeholders the outcomes of their studies.
A recording of the presentation, speaker notes and/or slides may be used to provide
evidence that a learner has the requirements some of the unit assessment criteria.

Profile An outline giving a description of a role or organisation.

Proposal A formal document, presented in an oral or written format, which puts forward ideas
or suggestions for consideration by others.

Reflective
Statement

Learners describe their actions in particular situations and reflect on the reasons for
practicing in that way. This is particularly useful to provide evidence that they can
evaluate their knowledge and practice.

Report A structured document communicated or presented in an oral or written form and
organised in a narrative, graphic or tabular form referring to a specific period, event
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or topic area.

Research project
report

A formal, written document, organised in a narrative, graphic or tabular form
presenting findings and recommendations.

Scenario A written outline or a situation or setting, providing insight into a sequence of events
or actions.

Written account A written document presenting knowledge of facts or events.
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