
 
 

Guidance on Completing - Assignment Submission Form 

1) Complete the auto-enrolment form to gain CMI credentials: Form Link. 

2) Log into Google with your CMI credentials. 

3) Once logged in, access the Assignment Submission Form: Form Link. 
 
 

 

 

* Mandatory Field 

 

Please enter the learner’s first name as accurately as possible. This 
information will be used to validate the submission.  
 
If you are unsure on what first name CMI have on record, please check 
The HUB or contact customer services. 

 

 

* Mandatory Field 

 

Please enter the learner’s surname as accurately as possible. This 
information will be used to validate the submission. 
 
If you are unsure on what first name CMI have on record, please check 
The HUB or contact customer services. 

 

 
 

This field is not mandatory, however if able please enter the Learner’s 
email address. This will make the process as fast as possible, and allow 
more opportunity for validation. 

https://docs.google.com/forms/d/e/1FAIpQLScCfL-m2cG1GQxGR-VNFSds0GoLUW9Wwwa9hUe9TQH6rZ1GEg/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfIn52jwWPIfvUkb88iGPG2b2JReqkK3vICA9YVsEVIi1rtDg/formResponse


 

 

This field is not mandatory, however if able please enter the Learner’s 
CMI Membership number. This will make the process as fast as 
possible, and allow more opportunity for validation. 

 

 
 

 

* Mandatory Field 

 

Please select the relevant qualification from the pre-populated drop 
down list. 
 
Please ensure that you select the correct qualification for your learner. 
If you are unsure on which to select, please check The HUB or 
contact customer services.  

 

 

* Mandatory Field 

 

Please enter the Unit Code in the free-text box i.e. 2003V1. 
The Unit Code must be an exact match in order to pass validation, 
click here for the full list of CMI Unit Codes for reference. 

 

Please ensure that you type the correct Unit Code for your learner. If 
you are unsure on which to select, please check The HUB or contact 
customer services. 

https://tinyurl.com/y3ka6mdn


 

 

Please complete this question using the free-text box if the Learner has 
any special considerations. 

 
 

 

 
 
 

 

  
 

* Mandatory Field 

 

Please click on “ADD FILE” to browse your device and upload the 
relevant documents. Please note there is a maximum upload limit of 10 
files. 
 
Please upload loose files, not a zip file.  

 

You can also drag files into this box, to automatically upload them. 

 

 
 

* Mandatory Field 

 

Please tick the box to confirm the work has been completed by the 
Learner. 

 
You can also click the url link to read the terms and conditions. 



 

 
 

* Mandatory Field 

 

Please enter an email address where you would like to receive regular 
updates regarding the assignment submission. 
 
Please note that if you enter an incorrect email address, you will not 
receive any updates or results for this submission. 

 
 
Please ensure that ALL of the above details match the details that CMI have on our systems. If ANY of the fields that are mandatory are not completed correctly, your 
submission will fail validation and the form will have to be completed and documents reuploaded successfully before marking will take place.  
 
If you are submitting for the first time, please wait for your first verification email to come through before continuing to submit. This will save time and ensure that the 
details you have submitted are correct.  


